Lopez Island School District

Course Approval Form

	Employee Name:
	
	Date:
	

	School/Location:
	

	Current Assignment:
	


Criteria

Washington State Law defines how college and in-service credits are counted for Instructional Staff advancement on the State Salary Allocation Schedule.  Credits earned by certificated instructional staff after September 1, 1995, shall be counted toward salary advancement only if the content of the course meets one of the following criteria:

1. It is consistent with a school-based plan for mastery of student learning goals as referenced in RCW 28A.655.110, the annual school performance report, for the school in which the individual is assigned.

2. It pertains to the individual’s current assignment or expected assignment for the following school year.

3. It is necessary for obtaining endorsement as prescribed by the Washington Professional Educator Standards Board.

4. it is specifically required for obtaining advanced levels of certification.

5. it is included in a college or university degree program that pertains to the individual’s current assignment or potential future assignment as a certificated instructional staff of the school district where the potential of the future assignment is agreed upon by the school district and the individual.

6. It addresses research-based assessment and instructional strategies for students with dyslexia, dysgraphia, and language disabilities when addressing learning goal one under RCW 28A.150.210, as applicable and appropriate for individual certificated instructional staff.

Core Academic Areas

To help meet Highly Qualified requirements, please indicate the content area for each class taken.

	LA
	Language Arts
	MA
	Mathematics
	ECON
	Econ
	OO
	Other

	RE
	Reading
	HI
	History
	ART
	Arts (music, dance, theatre, visual)
	
	

	ENG
	English
	GOV
	Government
	CIV
	Civics
	
	

	SCI
	Science
	GEO
	Geography
	LANG
	Foreign Language
	
	


Directions
· Enter below the requested information about each course.  Use the list of criteria above to determine if this course(s) meets one of the criteria.

· After approval by your Principal/Director, deliver this form to the district Human Resources Office and request that these credits be recognized for placement on the salary schedule.

· College credits must be reported by September 10th to apply on the current years’ salary schedule.

· College credits must be accompanied by official transcript no later than October 1st to apply to the current year’s salary schedule.

	Name of Course
	Date
	Course #
	# of Credits/Clock Hours
	College/University
	Criteria

(Above)
	Core

Academic Areas (Above)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


I certify that the above is true and correct to the best of my knowledge.

Employee Signature:  ________________________________________
Date:  __________________

Principal/Director Approval:  __________________________________
Date:  __________________
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